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Follow up 7-10 days after the event 



What are your audio/visual needs?  

Consider your office as the venue. Offer a 
quick tour to show off your operations 

If a Chamber member, utilize their resources 
for marketing, food, and venue options 

Is it catered or will you prepare? 

U



HAVE ALL OF THESE ELEMENTS IN PLACE BEFORE YOU START MARKETING YOUR EVENT.  

We wish you the greatest amount of success in your campaign!  
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